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Msiuad189iu SUMIF usidunisiudnuiudslidudusesdl argument

sum_range L4y

Y v

é?aamsﬁfmi’wmusuaﬁwmﬁué’w@ﬁﬂm@ﬁawﬁﬂmmaaLﬁiauqmﬂ@mﬁ
=COUNTIF( 9749 Cell 8vip@unn, “wo8via” )




N1SLUAIAIDNYINIWIBINBRNNW Lrne-Lan
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=IF( logical test, value if true, value if false )
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ANLAEINUNIBLNALALY
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=LOOKUP( lookup value, lookup vector, result vector )

=L OOKUP( lookup value, array )

1. A1 lookup vector #39 array azAadtasaIauanNUoslumIIn
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2. nsWeu value, array WWeulasadl

a) { "a"’"b","C" }’ { 1’2,3 }
b) { llall’ll ",”C" ; 1’2’3 }
C) { Ilall’]-; Ilbll’2; "C"’B }
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PRI ANAREIRNRLY! VLOOKUP, HLOOKUP iag LOOKUP

ABINTIIMVDIFUANILIITUY
=VLOOKUP( “Fa3u”, ¥319m1319U8ya, 819U Column ¥8951A1, FALSE )

ABINITNITIVRULADUT 2553 VBILRINLNNAUNLS
=HLOOKUP( "U 2553", ¥3991151984@, 819U Row U837, FALSE )

ADINISNTIVNULABUY 2554 U8UINUNUINNLTHE “5003”
= OOKUP( “s003”, Column S#aLa1%119, Column Wusaaud) 2554 )

LanLnse AF 9nazuuy (duny IF wuuvatedeule)
=L OOKUP( Cell gLy, {0,60,70,80,90}, {"F","D","C""B","A"} )
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N1SANLAINI8 Format as Table

Tablel E-ﬂ Remove Duplicates
0 Resize Table | F7] Convert to Range

& Open in Browser
Export Refresh ]
25 - £3 Unlink

@] g M~z eiayaiiutiauxlsx - Microsoft Excel Table:Toolks
Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat Design
Table Name: [@ Summarize with PivotTable 5 = Properties Header Row EI First Column

Total Row Last Column
Banded Rows [_| Banded Columns

Properties Tools External Table Data Table Style Options Table Styles
H9 v (= £ | =SUBTOTAL(109,[3 2554]) v
A ] B | c ] D | & | f | e | W | 1 i | M T
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4 's001 uni naNuE e [EayiiTaty 11000 12100 13310
5 5002 aand  Hudiy eyt Wi 10000 11000 12100
6 5003 afidiy siiasdng  fod i 8900 9790 10769
7 5004 3% Saunn RIS Wi 9900 10890 11979 =
8 s005 133 wWausai IR EISATY Wi 10900 11990 13189
9 |Total 50700 55770  61347] ¥ |
10
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174 -
15
16
17 X
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Howdsuyae Cell 1uguuuu Table uiagyilnlasunaaudffiawy

b ASISENAIRY kaEN1sNIeslaYaaIunsavinlasain

> @131508379 Row asul (Total) dnluiimlaelinedldgnsmiuiu Feanunse

donld Function NMSAUIUANNEINENINETIN ANLRAY Lazdusla

SortAtoZ
SortZto A
Sort by Color

Text Filters

iSearch

¥ (Select All)
- 3mmna
[ 53y

-[aha
[ adidy

N9 ETUUN S9N

k=3 W v d
Nty LATUMUW 1
l sl +| 507

None
Average |

Count Numbers
Max

Min

Sum

StdDev

Var

More Functions...
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Insert Page Layout Formulas Data Review View Add-Ins Acrobat

|l save

Save As

[ Open

4 Close

Recent

New

Print

Save & Send

Help
Add-Ins ~
] Options

B9 Exit

Information about fiayatiuifiau

C:\Users\Administrator\Documents\excel2010 training\example excel\dayaidufauxlsx

&

Protect
Workbook ~

Permissions
Anyone can open, copy, and change any part of this workbook.

Mark as Final

Let readers know the workbook is final
and make it read-only.

Enaypt with Password it contains:

Require a password to open this ith and author's name
i Jities find difficult to read
Protect Current Sheet

Control what types of changes people can
make to the current sheet,

Protect Workbook Structure

Prevent unwanted changes to the structure
of the workbook, such as adding sheets.
Restrict Permission by People

Grant people access while removing their  *
ability to edit, copy, or print.

Add a Digital Signature

Ensure the integrity of the workbook by
adding an invisible digital signature.

without saving)

-
3
2




Q/ = 7
msﬂaenumswaway)aw Sheet

EEes Eﬁaﬁ ] 3 Protect and Share Workbook | w| Protect Sheet
e = @Allow Users to Edit Ranges ¢ B
Protect Protect  Share . Protect worksheet and contents of locked cells
| Sheet \Warkbook Workbook 152 Track Chan
\ Changes % | Password to unprotect sheet:
| Protect Sheet
| Prevent unwanted changes to the K L | Allow all users of this worksheet to:
fiata in a_sheet by specifying what il select locked cells 1]
information ¢an be changed. :

Select unlocked cells
Format cells

Format columns
Format rows

Insert columns
Insert rows

Insert hyperlinks
Delete columns
Delete rows

8% For example, you can prevent
people from editing locked celis or
changing the formatting of the
document,

You can specify a password that
can by entered to unprotect the
sheet and allow these changes.

2233

R EREE

390 @) Press F1 for more help.
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Microsoft Excel 2010 @1u1saundtayaainnieueniavalegubuy
ALY
» Microsoft Access

» Website

» From Text (txt, csv)

» And more...




N15594U04a Consolidate

Jun15dndeyadnn Sheet BUINIAINIL ¥3801998a379 worksheet tilafith
183A91NNA1Y° sheet LNBUIINATI

@111504 Consolidate Wizard 438 #seUaugnsiiiad19da Cell 210 sheet U
AEAULDY 19U =SUM(‘sheet1’lal:aT)

| [=f Datavalidation> % Group~ @

[ Consolidate @ Ungroup ~ =

i e :

es (59 What-If Analysis ~ | Ef] Subtotal

ata Tools ‘ Qutline
Consolidate

Combine values from multiple
ranges into one new range,

0 Press F1 for more help.




N1501349 Worksheet (Freeze)

| View | Adddns  Acrobat

F B NewWindow Fspit 1)

== Arrange Al T Hide

........ -

100% Zoomto g —— _ Save Switch
Selection @ Freeze Panes '] j Unhide ﬁﬁ Workspace Windows
} Freeze Panes
— Keep rows and columns visible while the rest of
the worksheet scrolls (based on current selection).
F G| c Freeze Top Row

Keep the top row visible while scrolling through
the rest of the worksheet.

= +—— Freeze First Column

BULE A e ) :
- 1= Keep the first column visible while scrolling
il 2552 il 255 through the rest of the worksheet.

11000 12100 13310

Zoom

ITII
|
|




Data Validation

| Settings ;| Input Message
Validation criteria
Allow:
Whole number - Ignore blank
Data:
between

Minimum:

7900 £
Maximum:

25000 £

|| Apply these changes to all other cells with the same settings

Clear Al oK ~ Cancel




Pivot Table

P R™ B R examplel xlsx - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Acrobat Options Design
3 2 _ =W : | C— fr= - Y,
5 Active Field: oz P Group Selection Al ;‘Ji = ] ru Clear @ I‘;:,‘] PivotChart
. ¥ Ungroup o — = il Select ~ : B OLAP Tools
Fheotiable! oo = o= [ _ Z| sert | Insert | Refresh ChangeData | . ) Calculations )
v Y Field Settings = | 3] Group Field Slicer = | - Source ~ gy Move PivotTable v | EP What-If Analysis
‘ Active Field | Group ‘ Sort & Filter ‘ Data ‘ Actions | ‘ Tools 1 Show
A18 v (- fe | v

A A | B ] c [ D | E . F | pivotTable Field List
_]:-5“ Choose fields to add to report:

17 [Clawaamim

18 | [Tea

19 [Twuana
| PivotTablel [ehe
e [T shumis
21| 1o build a report, choose fields from the [T 2552
22 PivotTable Field List — | P13 2553
23 [T]3 2554
24

26
? Drag fields between areas below:
B _| 7 Report Filter fH Column Labels
| 29,
30

31 42 Row Labels 3 Values

2
33 |
== . ) i - ¥ | [C] pefer Layout Update l Update [
4 4 » M| Sheetl Sheet2 ~Sheet3 . Sheetd ¥a[ll4 | Il » E]

Ready | [E@m w0 U ®




Pivot Table (09)

Report Filter

dumiis (All) v |

Row Labels ~ | Sum of 1l 2552 Sum of il 2553 Sum of 1l 2554

lani 21900 24090 26499
A5 33100 36410 40051
g 29900 32890 36179
uaAa 20200 22220 24442
Grand Total 105100 115610 127171

Sum of 12552 Sum of 11 2553 Sum of 11 2554
45000

40000

35000

30000
25000
20000
15000
10000

® Sum of 1 2552
® Sum of 1 2553

m Sum of 1l 2554




o/ = o/
NI13ALILIVDY A Sort

ort & | Find &
er~iSelect~ |

Ms 14|  SortSmallest to Largest

A Sort Largest to Smallest
K @ Custom Sort.

= Filter
& | Clear s} AddLevel || X DeleteLevel || 3 Copylevel ||| &  Options... [7] My data has headers

(& Reapply




N13N509U0Ya Filter

8|25 6|2 [B]E]E8 e

FUALANUIN A

s006
s005
s003
s007
s008

algal
1has
afe
sANed
AUNNS

vuEna ARH|
auinaudasal Aswu
waysal ALY

sildisAns  dad

= = J

AN uaAAa
wMNLWE  yeaa

Wudau

AU
TRt Tetn]
Rt AR

s A v

@MU
AU
[ERITEIRLT]

o

0.

<
0.

<
0.

2552 112553 12554

4] SsortAtoz
Z] sotztoA
Sort by Color

% Clear Filter From “dhunus”

Eilka
|

Text Filters

iSearch

W] (Select All

Y Fni
] Tsunsuas
io[] eheran

[ intgd

S Cahmi




N13N509U0Ya Filter (dd)

EUMEVIEI

#a uuEnA Wl RIS il 2552  |rfil 2553 1l 2554
andean GET) 1avi Ulsunsuas 12000 13200 14520
526 auInenudasal Nswu MU 12300 13530 14883
a3 wausai REE! Wi 10900 11990 13189
un nanue s Wnileud 11000] 12100 13310
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